PROCUREMENT FOR THE PRINTING OF PHILGUARANTEE LETTERHEAD AND
MAILING ENVELOPE

1. Item Descriptions and Specifications:

ITEMS DESCRIPTION

PHILGUARANTEE Letterhead
(with logo, address and watermarks)
Size: A4 (8.27" x 11.69")

1 Stock: Substance 24 Copy Paper
Color: Full Color
Process: Offset Printing
Quantity: 30 reams
(For Jade Building)

PHILGUARANTEE Letterhead
(outgoing) (with logo, address)
Size: A4 (8.27" x 11.69")
2 Stock: Substance 24 Copy Paper
Color: Full Color
Process: Offset Printing
Quantity: 11 reams
(For BDO Valero Tower)

PHILGUARANTEE Letterhead
(inter office) (with logo)
Size: A4 (8.27" x 11.69")

3 Stock: Substance 24 Copy Paper
Color: Full Color

Process: Offset Printing
Quantity: 10 reams
(For BDO Valero Tower)

PHILGUARANTEE MAILING ENVELOPE
Size: Long
Stock: Trojan 10xxx
4 Color: Full Color
Process: Offset Printing
Quantity: 2 boxes (500 pieces/box)
(For BDO Valero Tower)

PHILGUARANTEE WINDOW MAILING ENVELOPE
Size: Long
Stock: Trojan 10xxx
5 Color: Fuli Color
Process: Offset Printing
Quantity: 4 boxes (500 pieces/box)
(For Jade Building)

2. Terms of Delivery:

Delivery Terms: 7-15 calendar days upon approval of final proofing.

3. Terms of Payment:

Payment Terms: 30 calendar days after completed delivery

4. Approved Budget for the Contract:

The approved budget for the contract is Seventy-Two Thousand Three Hundred
Thirty-Eight and 85/100 only (®72,338.85), chargeable against the corporate
operating budget for CY 2022.

Prepared by Approved by
JacKie Lou M. Eugenio Rosemarie N. Principe
Admtinistrative Officer IV Vice President

Facilities and General Services Department




