V.

PHILGUARANTEE

Philippine Guarantee Corporation

TERMS OF REFERENCE
PROCUREMENT OF PRINTING OF EMPLOYEE’S MANUAL
Objective:

To procure the printing of the Employee’s Manual, which shall be distributed to
PHILGUARANTEE employees.

. Specifications:

The provider shall print and deliver the Employee’s Manual with the following
specifications:

No. of pieces : 335
No. of pages : 42-50 pages
Size . A4 -spread
Color . Full color
Cover : Matte with Spot UV lamination and embossing
Print . High quality, Offset or Digital printing
Binding . Perfect binding
Paper . Cover—C2S 220#
Inside — C2S 100#
Design . (see attached)

The provider shall provide a sample of the Employee’s Manual for approval upon
request.

DELIVERY TERMS

Fifteen (15) calendar days from receipt of approved sample of the Employee’s
Manual.

PAYMENT TERMS

Thirty (30) calendar days after acceptance of complete delivery.
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